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Introduction 

You  want  to  do  your  best  on  the  Entry  Level  Police  Services  Examination. 
This  booklet  will  help  you.  The  booklet  is  divided  into  five  sections.  The 
first  section  will  tell  you  about  the  job  of  a  police  officer  and  the 
March  5, 19 £8  examination.  The  second  section  gives  you  tips  on  what  you  can 
do  to  fully  prepare  yourself  for  the  written  examination.  These  hints  will  help 
make  you  "test  wise."  The  third  section  gives  you  sample  questions  like  those 
on  the  exam.  The  fourth  section  is  an  answer  key  which  will  let  you  check  your 
answers  to  the  questions.  The  fifth  and  final  section  is  a  sample  answer  sheet. 
It  is  a  copy  of  the  actual  answer  sheet  which  you  will  be  using  at  the 
examination.  Together  these  five  sections  will  help  you  to  prepare  to  do  your 
best  on  the  examination. 

The  Commonwealth  wishes  to  consider  applicants  from  a  wide  variety  of 
backgrounds.  This  examination  gives  an  equal  chance  to  all  applicants  to 
compete  for  the  jobs  available,  by  treating  all  candidates  equally  and  fairly. 

SECTION  I 

A.  THE  JOB 

The  examination  announcement  contains  a  description  of  the  duties  of  a 
police  officer  and  the  areas  which  will  be  tested  on  the  examination.  You  will 
find  a  reprint  of  this  poster  information  below.  You  should  examine  the  actual 
poster  also,  because  it  contains  valuable  additional  information. 

DUTIES;  A  police  officer  works  to  protect  life,  property  and  the  civil  rights 
of  individuals  through  enforcement  of  laws  and  ordinances.  The  police  officer's 
work  is  performed  under  supervision  in  accordance  with  well  established  police 
practice  and  departmental  regulations.  The  job  frequently  involves  the 
performance  of  hazardous  tasks  and  the  exercise  of  initiative  and  judgment  in 
emergency  situations  which  might  endanger  life  and  property.  No  supervision 
is  ordinarily  exercised  over  other  employees.  Examples  of  job  tasks  involved  in 
the  major  duties  areas  are  as  follows: 

Patrolling  -  such  as:  driving  or  acting  as  observer  in  a  patrol  car;  using  a 
radio  cr  walkie-talkie;  establishing  and  maintaining  relationships  with  citizens 
while  on  a  beat;  checking  doors  and  windows  of  business  establishments  and 
unoccupied  dwellings;  observing  suspicious  persons  and  activities  likely  to  lead 
to  criminal  acts. 

Providing  Service  and  Rendering  Assistance  -  such  as:  responding  to  motor 
vehicle  accidents,  domestic  disputes  and  disabled  vehicles;  assisting  or 
handling  intoxicated  individuals  or  individuals  who  are  either  mentally  ill, 
highly  emotional,  or  deranged;  advising  individuals  on  specific  laws,  statutes, 
codes,  ordinances,  and  criminal  justice  procedures;  giving  general  information 
to  individuals;  administering  first  aid  and  cardiopulmonary  resuscitation; 
taking  custody  of  property;  controlling  flow  of  pedestrians  and  traffic. 

Applying  and  Enforcing  the  Law  -  such  as:  issuing  oral  and /or  written  warnings 
or  citations  to  individuals  violating  the  law;  responding  to  crimes;  encouraging 
individuals  to  comply  with  the  law;  making  arrests  without  the  use  of  force; 
operating  a  revolver  or  other  weapon;  pursuing  violators  of  the  law  by  vehicle; 
engaging  in  self-defense;  applying  apprehension  and  search  techniques. 
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Investigating  -  such  as:  interviewing  complainants,  suspects  and/or  victims; 
taking  statements  from  witnesses;  investigating  or  observing  suspicious  persons 
and/or  circumstances;  investigating  traffic  accidents;  conducting  or 
participating  in  the  initial  investigation  of  crimes;  searching  suspects, 
vehicles,  and/or  premises;  performing  security  measures  or  techniques  at  the 
scene  of  a  crime. 

Assisting  in  Prosecution  -  such  as:  preparing  for  court  appearances;  testifying 
in  court;  serving  subpoenas,  summonses  and  warrants;  acquiring  and  maintaining 
chain  of  custody  of  evidence;  conducting  booking  and  searching  operations  at  the 
station. 

Documenting  and  Recording  -  such  as:  writing,  typing,  or  dictating  reports  on 
what  was  done  on  duty;  completing  departmental  or  court  forms;  maintaining  a 
personal  notebook. 

Miscellaneous  -  such  as:  recognizing  abnormal  or  unusual  situations;  performing 
other  related  duties  as  required. 

B.  T3E  EXAMINATION 

The  examination  will  consist  of  multiple  choice  questions  which  test  for 
abilities  required  for  success  as  a  police  officer.  Questions  will  test  for 
mental  abilities  such  as:  Interpretation  of  Hypothetical  Rules  and  Regulations, 
Verbal  Reasoning,  Number  Series,  Table  Interpretation,  and  Reading 
Comprehension. 

Years  ago  examinations  contained  many  questions  based  on  material  in  the 
"Blue  Book".  For  this  examination  it  will  do  no  good  to  memorize  material  in 
the  "Blue  Book"  or  elsewhere.  The  only  areas  which  will  be  tested  in  the 
October  examination  are  those  which  are  explained  in  this  booklet. 

This  March's  examination  will  also  be  offered  in  Spanish.  If  you  should 
decide  to  take  the  examination  in  Spanish,  remember  that  you  will  also  have  to 
take  and  pass  an  additional  examination  that  will  test  your  ability  to  read  and 
understand  the  "EnglTsn"  language.  In  addition,  be  aware  that  an  ability  to  speak 
Spanish  does  not  mean  an  ability  to  read  and  understand  written  Spanish 
particularly  at  the  reading  level  of  this  examination.  You  should  consider  both 
these  things  when  making  your  decision  whether  or  not  to  take  the  examination  in 
Spanish. 

If  it  is  determined  that  a  certain  Police  Services  position  in  a  Police 
Department  requires  specific  unique  skills,  competition  for  that  position  may 
be  limited  to  persons  who  have  such  skills  in  order  of  their  grade  on  the 
examination.  In  the  past,  such  selective  certifications  have  been  made  for 
persons  who  hold  certificates  as  Emergency  Medical  Technicians  and  for  persons 
who  are  able  to  converse  in  Spanish  or  Chinese. 

You  can  prepare  yourself  thoroughly  for  the  examination  by  learning  about 
the  test  format  and  content  in  the  sections  which  follow.  Take'  time  to  read 
over  the  next  section  carefully  and  then  try  to  answer  the  sample  questions  that 
follow.  You  can  check  your  work  by  using  the  answer  key  provided  on  page  13  • 
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SBCTION  II 
TIPS  ON  TEST  -  TAKING 

A.  WEEKS  BEFORE  THE  EXAM. 

1.  The  Examination  Announcement  (Poster) 

You  should  begin  by  reviewing  the  examination  announcement.  This  poster 
provides  both  a  job  and  an  examination  description  along  with  other  useful 
information. 

2.  Reading 

The  better  you  are  able  to  read,  the  better  you  are  likely  to  do  on  the 
examination.  Therefore,  read  as  much  as  you  can  before  the  examination. 
Reading  the  newspaper  everyday  is  a  good  way  to  practice  and  improve  your 
reading  skills.  Any  general  reading  of  this  kind  may  be  of  some  help. 

3.  Nutrition 

Hunger  may  hurt  your  chances  for  success  on  the  examination.  Taking  this 
exaiilnation  will  cause  you  to  use  up  energy.  You  should  prepare  for  this  by 
eating  sensibly. 

M.  Anxiety 

Getting  nervous  over  taking  a  test  can  hurt  your  performance.  You  should 
avoid  getting  too  anxious  about  this  exam.  You  can  reduce  your  anxiety  by 
relaxing  and  preparing  to  do  your  best  on  the  exam.  This  booklet  will  teach  you 
how  to  take  this  exam  and  do  your  best. 

5.  Self  -  Confidence 

Confidence  in  yourself  may  help  your  performance  on  the  examination.  .If 
you  are  convinced  that  you  will  do  poorly  on  the  examination,  you  actually  may 
be  decreasing  your" chances  of  doing  well.  If  vqu  meet  the  entrance  requirements 
for  the  exam  and  have  prepared  well,  you  should  be  confident  that  you  will  per- 
form as  well  as  many  other  applicants. 

6.  The  Night  Before 

Doing  a  lot  of  studying  the  night  before  the  exam  will  not  be  very  helpful 
the  next  day.  Instead,  you  should  spend  the  evening  relaxing,  doing  something 
that  you  enjoy.  You  should  also  be  sure  to  get  to  bed  early  and  get  a  good 
night's  rest.  If  you  are  tired  you  will  not  be  able  to  perform  at  your  best  on 
the  exam. 
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•  B.  EXAMINATION  DAY 

1.  The  Location 

Be  sure  you  know  exactly  where  you  are  to  go  to  take  the  examination.  You 
should  plan  on  arriving  there  early  and  well  prepared.  Bring  a  sufficient 
supply  of  No.  2  pencils.  If  you  wear  glasses  be  sure  to  remember  to  bring  them 
with  you. 

2.  Following  Directions 

Your  success  on  this  examination  will  be  due,  in  part,  to  your  ability  to 
pay  attention  to  directions.  Listen  carefully  to  any  directions  which  the 
monitor  gives.  If  you  have  any  questions  or  do  not  understand  something,  bring 
it  to  the  attention  of  the  monitor.  Be  sure  you  read  and  understand  all  written 
directions.  Following  directions  is  essential  for  successful  test  taking. 

3.  Time 

There  will  be  enough  time  to  complete  the  examination.  Yet,  it  is 
important  for  you  to  realize  the  time  limits  of  the  examination..  Bringing  a 
watch  and  keeping  aware  of  the  time  will  help  you  to  do  this.  Plan  your  time 
wisely  so  that  you  may  take  a  short  (2-3  minute)  break,  should  it  be 
necessary. 

k.     Trick  Questions 

i 

The  examination  will  not  contain  trick  questions.  There  will  be  no  hidden 
or  unusual  meanings  intended.  Questions  will  be  simple  and  straightforward. 

5.  Negative  Questions 

Some  questions  in  the  examination  may  be  worded  positively,  others 
negatively.  B2  sure  to  read  the  questions  carefully,  so  you  can  distinguish 
between  these.  The  negative  questions  may  ask  you  to  pick  out  the  exception 
from  a  series  of  possible  choices. 

6.  Tough  Questions 

You  should  answer  the  easy  questions  first.  Everyone  will  find  some 
questions  tougher  than  others.  Do  not  be  alarmed  by  this.  If  you  find  some 
questions  tough,  skip  them  and  come  back  to  them  later.  Do  not* spend  too  long 
on  any  one  question. 

7.  Guessing 

If  you  do  not  know  the  answer  to  a  question,  you  should  review  the  choices 
and  cross  out  those  which  are  wrong.  This  will  help  you  find  the  correct  answer 
and  reduce  your  risks  in  guessing.  Your  score  will  be  based  on  the  number  of 
correct  answers.  Therefore,  if  you  do  not  know  the  correct  answer,  you  should 
guess.  There  are  no  additional  penalties  for  guessing. 
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8.  Multiple  Choice  Questions 

a.  In  answering  Incomplete  statements  it  may  help  to  reword  the  question 
with  each  of  the  choices, 

b.  Absolute  words  such  as  "always"  or  "never"  may  tip  you  off  to  incorrect 
answers. 

c.  Correct  answers  usually  are  those  which  show  cooperation  with  the 
public,  other  officers  or  supervisors. 

d.  Correct  answers  tend  to  be  longer  than  the  other  choices. 

e.  Finally,  be  advised  that  test  developers  understand  these  flaws  in 
multiple  choice  tests  better  than  applicants  do.  They  also  try  to  eliminate 
many  of  the  hints  which  are  listed  above. 

9.  Reading  Comprehension  Questions 

a.  It  may  be  helpful  to  read  the  questions  over  first  and  then  to  read  the 
paragraph.  You  will  then  know  what  to  look  fop  in  the  paragraph. 

b.  Incorrect  choices  are  often  contradictions  of  statements  in  the  reading 
passage. 

c.  Correct  choices  are  often  wordings  or  rewordings  of  parts  of  the 
passage. 

10.  The  Answer  Sheet 

Be  careful  to  mark  the  answer  sheet  clearly.  If  you  change  your  answer,  be 
j. ire  to  erase  your  first  choice  completely  and  to  indicate  your  new  choice 
Nearly.  Do  not  leave  any  stray  marks  on  the  answer  sheet.  The  numbers  of  the  , 
answers  go  down  from  top  to  bottom  (see  sample  attached),  not  across  from  left 
to  right.  It  may  help  you  to  keep  one  hand  on  the  answer  sheet  and  one  hand  on 
the  exam  booklet.  This  will  help  you  to  save  time  and  to  be  precise. 

11 .  Cheating 

Rely  on  your  own  abilities  and  do  not  copy  from  anyone.  You  have  no 
guarantee  that  another  person  knows  any  more  than  you  do.  Also,  cheating  is 
against  the  law. 

12.  Learning  Experience 

Taking  the  examination  and  finding  out  your  score  can  also  be  a  learning 
experience.  It  may  help  you  on  other  examinations,  which  you  may  take  in  the 
future,  by  teaching  you  about  the  testing  process. 


The  next  seven  pages  (Section  III)  contains  16  sample  test  questions.  Some  of 
these  questions  you  may  find  easy,  others  difficult.  Try  to  answer  the 
questions  and  then  check  you  answers  with  the  answer  key  on  page  13  •• 
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SECTION  III 

SAMPLE  QUESTIONS 

GENERAL  INSTRUCTIONS 


TMs  test  contains  multiple-choice  questions.  You  are  given  four  possible 
answers  for  each  question  and  you  must  decide  which  of  them  Is  the  best  answer. 
Each. of  the  answer  choices  is  identified  by  a  letter:  A,  B,  C,  and  D.  This 
enables  you  to  mark  your  answer  sheet  simply  by  picking  out  the  letter  that 
stands  for  the  best  answer,  and  then  marking  the  answer  sheet  to  show  which 
letter  you  choose. 

Read  items  1,  2,  and  3  and  put  your  answers  in  spaces  1,  2,  and  3  on  the  answer 
sheet.  Be  sure  you  use  the  right  line  and  space  for  each  answer. 

1.  OFFICER  SMITH  WORKS  THE  DAY  SHIFT  CNLY.  SHIFT  ASSIGNMENTS  ARE  MADE  ON  THE 
BASIS  OF  SENIORITY  ONLY  (HOW  LONG  ONE  HAS  WORKED  FOR  THE  POLICE  DEPARTMENT) 
WITH  NEWER  OFFICERS  ASSIGNED  TO  THE  MIDNIGHT  AND  EVENING  SHIFT.  OFFICER 
JONES  WORKS  THE  MIDNIGHT  SHIFT.  OFFICER  JONES  HAS  BEEN  ON  THE  POLICE  FORCE 
FOR  THREE  YEARS.  BASED  ON  THIS  INFORMATION,  IT  CAN  BE  CONCLUDED  THAT: 

A.  OFFICER  SMITH  IS  OLDER  THAN  OFFICER  JONES 

B.  OFFICER  JONES  LIKES  WORKING  THE  MIDNIGHT  SHIFT 

C.  OFFICER  SMITH  HAS  MORE  SENIORITY  THAN  OFFICER  JONES 

D.  OFFICER  SMITH  HAS  BEEN  ON  THE  POLICE  FORCE  FOR  AT  I£AST  FIVE  YEARS 

2.  IF  THE  CITY  HALL  IS  ACROSS  THE  STREET  FROM  THE  POLICE  STATION  AND  IS  OVER  A 
MILE  FROM  THE  POST  OFFICE,  THEM  THE: 

A.   POST  OFFICE  IS  ON  THE  SAME  SIDE  OF  THE  STREET  AS  CITY  HAIL 
P.   POST  OFFICE  IS  FARTHER  FROM  CITY  HALL  THAN  IT  IS  FROM  TIE  POLICE 
STATION 

C.  POLICE  STATION  IS  CLOSE  TO  CITY  HALL 

D.  CITY  HALL  IS  MORE  THAN  TEN  BLOCKS  FROM  THE  POLICE  STATION 

3.  WO  OFFICERS  IN  AN  UNMARKED  CAR  WERE  FOLLOWING  A  SUSPECT  WANTED  FOR  MURDER. 
THE  SUSPECT  WENT  FIVE  BLOCKS  NORTH,  TURNED  LEFT,  WENT  TWO  BLOCKS,  THEN 
T\JRNED  RIGHT,  WENT  THREE  BLOCKS  AND  TURNED  LEFT.  THE  SUSPECT  WAS  NOW 
HEADED: 

A.  NORTH 

B.  EAST 

C.  SOUIH 

D.  WEST 
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In  each  of  the  next  three  problems,  the  order  of  the  number  is  determined 
by  a  particular  rule.  For  each  item,  select  the  correct  number  which  should  be 
next  in  the  series. 


4.  WHICH  NUMBER  SHOULD  BE  NEXT  IN  THE  SERIES? 
1.  3,  5,  7,  9,  11,  13 

A.  1*1 

B.  15 

C.  16 

D.  17 

5.  WHICH  NUMBER  SHOUID  BE  NEXT  IN  THE  SERIES? 
20,  19,  40,  39,  80,  79,  160 

A.  320 

B.  169 
C  159 
D.  19 

6.  WHICH  NUMBER  SHOUID  BE  NEXT  IN  THE  SERIES? 
1.  7,  2,  14,  3,  28,  4 

A.  7 

B.  35 

C.  49 

D.  56 


The  following  section  consists  of  two  pairs  of  facing  pages.  On  the  left- 
hand  page  of  each  pair  is  information  needed  to  answer  the  questions  on  the 
opposite  page.  Read  the  material  on  the  left  and  then  refer  to  it  in  answering 
the  questions  on  the  right-hand  side  of  the  page. 
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SCHEDULE  OF  BUILDING  CHECKS  FOR  OFFICER  ASSIGNED  TO  NIGHT  SHIFT 


STORE 


ADDRESS 


CHECK  TIMES 


BRADLEES 


26  ASHDURTON  PLACE 
28  ASHBURTON  PLACE 


2:00,  6:00 


FIRST  NATIONAL  BANK 


2:00,  4:00,  6:00 


STOP  AND  SHOP 


KRAMER'S  JEWELRY  SHOP 
REXAI.L  DRUGSTORE 


32  ASHBURTON  PLACE 


105  HOLLY  STREET 


109  HOLLY  STREET 


2:00, 


2:00, 


"STOP 
4:00,  6:00" 


2:00,  4:00,  6:00 


KNAPP'S  SHOE  STORE 


111  HOLLY  STREET 


2:00,  6:00 


PHOIOMAT  FILM  SERVICE 


113  HOLLf  STREET 


2:00. 


6:00 
4:00,  6:00" 


NORGE  WASHING  AND  DRY  CLEANI 


i. j 


115  HOLLY  STREET 


2:00, 


2:00,  4:00,  6:00 


SHOWCASE  CINEMA 


10  WESTVALE  AVENUE 


2:00,  4:00,  6:00 


RICH'S  EXXON  GAS  STATION 


14  WESTVALE  AVENUE 


2:00,  4:00,  6:00 


HOWARD  JOHNSON  RESTAURANT 


16  WESTVALE  AVENUE 


INCIDENT  REPORT  LOG 


TIME  OF  INCIDENT 


LOCATION 


DESCRIPTION  OF  INCIDENT 


2:05 


10  WESTVALE  AVENUE 


DOOR  IN  THE  REAR  OF  BUILDING  WAS  POUND 
OPEN;  CONTACTED  MANAGER  WHO  REIURNED 
TO  LOCK  THE  DOOR. 


2:10 


111  HOLLY  STREET 


16  WESTVALE  AVENUE 


WINDOW  NEAR  FREIGHT  ENTRANCE  POUND 
BROKEN;  NO  FURTHER  SIGN  OF  DISTURBANCE; 
LEFT  NOTE  FOR  THE  OWNER  OF  THE  BUIIDING. 


2:15 


T-T5 


MANAGER  REPORTED  THAT  A  GROUP  OF  POUR 
MFN  WHO  HAD  BEEN  DRINKING  WERE  INSULTING 
HIS  WAITRESSES  AND  WERE  BEING  RUDE  TO 
THE  OTHER  CUSTOMERS;  I  ASKED  THE  GROUP 
TO  LEAVE  AND  CALLED  A  CAB  INSISTING  THAT 

THEY  NOT  DRIVE  IN  THAT  CONDITION. 

I  FOUND  PAUL  SMITH,  A  16  YEAR  OLD  MALE 
SLEEPING  ON  THE  PREMISES;  AFTER 
QUESTIONING  HIM,  I  DROVE  HIM  TO  HIS 
PARENTS  HOUSE  AT  22  PILSBURN  LANE. 


"6700" 


115  HOLLY  STREET 


"5710" 


"28~ASHBURT0N  PLACE 


QUESTIONED  TWO  SUSPECTS  SITTING  IN  A  CAR 
OUTSIDE  OF  BANK;  CHECKED  THE  VEHICLE 
REGISTRATION,  THE  DRIVER'S  MOTOR  VEHICI£ 
LICENSE  AND  THEIR  REASON  FOR  BEING  IN 
THE  AREA.  THEIR  STORY  WAS  VERIFIED  AND 
THEY  WERE  TOLD  TO  GO  ABOUT  THEIR 

BUSINESS. 

•IHE  LIGHT  IN  THE  FRONT  WINDOW  APPARENTLY 
BURNED  OUT;  CHECKED  AROUND  THE  PREMISES 
FOR  ANYTHING  UNUSUAL;  LEFT  NOTE  FOR  THE 
OWNER. 


105  HOLLY  STREET 
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In  answering  the  following  questions,  refer  to  the  two  tables  on  the 
opposite;  pnp;e.  One  table  contains  Information  about  the  times  that  an  officer 
is  supposed  to  make  security  checks  on  certain  buildings  located  in  his  area  of 
responsibility.  Ihe  other  table  lists  the  approximate  time  that  an  incident 
took  place,  the  location  of  the  incident,  and  a  short  report  of  what  the 
Incident  was  about  and  what  action  the  officer  took. 


7.  AN  INCIDENT  WAS  REPORTED  AT  KNAPP'S  SHOE  STORE  AT: 

A.  2:05 

li.  2:10 

C.  6:00 

D.  6:10 

8.  THERE  WAS  NO  INCIDENT  REPORT  FILED  FOR  WHICH  BUIIDING  AT  IHE  2:00  -  3:59 
CHECK  TIME? 

A.  HOWARD  JOHNSON  RESTAURANT 

B.  KNAPP'S  SHOE  STORE 

C.  NORGE  WASHING  AND  DRY  CLEANING 

D.  SHOWCASE  CINEMA 

9.  WHICH  INCIDENT  REQUIRED  TOE  OFFICER  TO  RESPOND  TO  A  COMPLAINT  MADE  BY  A 
CITIZEN? 

A.  AN  INCIDENT  AT  TOE  HOWARD  JOHNSON  RESTAURANT 

B.  TOE  INCIDENT  IN  FRONT  OF  TOE  BANK 

C.  TOE  INCIDENT  AT  115  HOLLY  SIKEhT 

D.  TOE  INCIDENT  AT  THE  SHOWCASE  CINEMA 
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DEPAFTMENTAL  RULES  AND  REGULATIONS  ON  TOE  USE  OF  FIREARMS 

1.  This  regulation  sets  forth  the  Department's  policy  on  the  use  of 
firearms  by  employees  of  the  Department.  Guidelines  established  herein  shall  be 
applied  by  superior  officers  and  by  the  superintendent  when  making  evaluations 
and  judgments  in  all  cases  involving  the  use  of  firearms  by  employees  of  the 
Department . 

2.  Deadly  force  is  that  degree  of  force  which  is  likely  to  cause  death  or 
serious  bodily  harm;  the  discharging  of  a  firearm  in  the  direction  of  any  person 
constitutes  the  use  of  deadly  force,  even  if  there  is  no  intent  to  kill  or  to 
cause  serious  bodily  harm. 

3.  Deadly  force  is  not  permitted  against  misdemeanants*  or  ordinance 
violators.  However,  officers  are  permitted  to  use  any  necessary  force, 
including  deadly  force,  to  protect  themselves  or  other  persons  from  great  bodily 
liarm;  in  such  cases  it  is  not  important  whether  or  not  the  attacker  has 
committed  a  felony,  a  misdemeanor  or  any  crime  at  all  prior  to  the  attack 
against  which  force  is  used. 

4.  Warning  shots  or  shots  to  attract  attention  shall  not  be  fired  for  any 
purpose. 

5.  Deadly  force  is  permitted  to  apprehend  a  person  who  is  committing  or 
has  comnitted  a  felony  in  which  deadly  force  has  been  used  or  threatened  and 
when  he  has  reasonable  cause  to  believe  that  the  felon  could  cause  death  or 
serious  bodily  injury  unless  immediately  apprehended. 

6.  Deadly  force  shall  not  be  used  on  mere  suspicion  that  a  crime  was 
committed  or  that  the  person  being  pursued  ccmnitted  the  crime.  An  officer 
should  have  sufficient  information  to  know,  as  a  virtual  certainty,  that  the 
suspect  committed  an  offense  for  which  the  use  of  deadly  force  is  allowed. 

7.  An  officer  should  not  fire  at  felony  suspects  when  lesser  force  can  be 
used,  when  the  officer  believes  that  the  suspect  can  be  apprehended  reasonably 
soon  thereafter  without  the  use  of  deadly  force  or  when  there  is  substantial 
danger  to  bystanders. 

•Massachusetts  Law  classifies  crimes  according  to  their  seriousness  as  felony 

(F)  and  mis demeanor  (M).  A  felony  is  defined  as  a  crime  punishable  by  death  or 
imprisonment  in  a  state  prison.  All  other  crimes  are  misdemeanors. 

A  misdemeanor  is  a  less  serious  crime  than  a  felony. 

A  misdemeanant  is  a  person  who  is  guilty  of  a  misdemeanor. 

A  felony  is  a  more  serious  crime  than  a  misdemeanor. 
A  -felon  is  a  person  who  is  guilty  of  a  felony. 
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The  .ollowing  questions  are  based  on  the  Departmental  Rules  and  Regulations 
«-.y»  2r  Firearms  found  on  the  opposite  page.  Mark  your  answer  sheet  according  to 
which  of  the  following  most  closely  fits  each  statement. 


A.  The  action  violated  the  rules. 

B.  The  rules  allow  the  action. 

C.  The  question  should  supply  more  detail  In  order 
to  determine  if  the  action  is  allowed  or  is  a 
violation. 

D.  The  rules  do  not  address  or  are  unrelated  to  the 
action. 

For  example:  Officer  Mela  fired  three  warning  shots  to  persuade  a 
suspected  burglar  to  stop  running  away. 

Answer:  A.  The  action  violated  the  rules  which  state  that  "warning  shots  or 
shots  to  attract  attention  shall  not  be  fired  for  any  purpose." 

10.  OFFICER  WILLIAMS  WAS  PATROLLING  IN  A  RESIDENTIAL  SECTION  AT  2:30  A.M.  HE 
NOTICED  SMOKE  COMING  OUT  OF  OPEN  WINDOWS  IN  ONE  CORNER  OF  THE  HOUSE  AT 

113  PINE  STREET.  THE  HOUSE  APPEARED  TO  BE  ON  FIRE.  THERE  WAS  A  CAR  PARKED 
IN  THE  DRIVEWAY.  THE  STREET  WAS  DESERTED.  OFFICER  WILLIAMS  CONCLUDED  THAT 
THE  HOUSE  WAS  PROBABLY  OCCUPIED  AND  THE  PERSONS  INSIDE  STILL  ASLEEP.  HE 
GOT  OUT  OF  HIS  PATROL  CAR  AND  FIRED  THREE  SHOTS  FROM  HIS  SERVICE  REVOLVER 
UP  IN  THE  AIR  IN  ORDER  TO  WAKE  THE  SLEEPING  RESIDENTS.  HE  THEN  RADIOED 
HEADQUARTERS  TO  HAVE  THEM  NOTIFY  THE  FIRE  DEPARTMENT. 

11.  OFFICER  JONES  WAS  ON  FOOT  PATROL  IN  A  DOWNTOWN  SHOPPINfl  AREA  SATURDAY  AT 
NOON.  *R0M  AROUND  THE  STREET  CORNER,  HE  HEARD  CRIES,  "HELP,  I'VE  BEEN 
ROBBED."  AS  HE  TURNED  THE  CORNER,  HE  SAW  AN  ELDERLY  LADY  SITTING  ON  THE 
GROUND,  CRYING,  "MY  PURSE,  MY  PURSE."  SEVERAL  PERSONS  WERE  AROUND  HER. 
JONES  ALSO  SAW  THREE  YOUTHS  RUNNING  DOWN  THE  STREET  20  YARDS  AWAY,  DODGING 
TRAFFIC  AND  PUSHING  SHOPPERS  OUT  OF  THEIR  WAY.  HE  DID  NOT  SEE  THE  PURSE. 
JONES  PULI^ED  HIS  SERVICE  REVOLVER  AND,  AFTER  YELLING,  "STOP,  OR  I'LL 
SHOOT,"  FIRED  AT  THE  YOUTH  NEAREST  HIM,  HITTING  HIM  IN  THE  I£G.  TOBBERY  IS 
A  FELONY,*  AND  NOT  A  MISDEMEANOR.* 

12.  OFFICER  SMITH,  WHILE  CN  ROUTINE  PATROL,  SAW  A  DOG  ON  THE  SIDE  OF  THE  ROAD 
THAT  APPARENTLY  HAD  BEEN  HIT  BY  A  CAR.  AFTER  HE  STOPPED  AND  EXAMINED  THE 
ANIMAL,  HE  DETERMINED  THAT  IT  WAS  STTLL  ALIVE  BUT  THAT  IT  WAS  SO  BADLY 
INJURED  THAT  IT  HAD  LITTLE  CHANCE  OF  LIVING  MORE  THAN  A  SHORT  TTME.  IT 
APPEARED  TO  BE  SUFFERING  A  GREAT  DEAL.  OFFICER  SMITH  THEN  SHOT  THE  DOG  IN 
THE  HEAD  IN  ORDER  TO  END  ITS  SUFFERING.  HE  THEN  RADIOED  TO  HEADQUARTERS  TO 
INFORM  THEM  THAT  A  SANITATION  TRUCK  SHOULD  BE  DISPATCHED  TO  DISPOSE  OP  THE 
ANIMAL'S  REMAINS. 


Each  question  in  the  section  on  the  next  page  begins  with  a  short  paragraph 
and  is  followed  by  four  short  statements.  Read  both  the  paragraph  and  the 
statements  and  then  select  the  statement  which  is  closest  in  meaning  to  the  main 
idea  of  the  paragraph. 


-continued^ 


3.   "WHILE  LAW  IS  NOT  ADMINISTRATIVE,  IT  HAS  A  POWERFUL  INFLUENCE  UPON 

ADMINISTRATION.  LAW  IS  THE  FORMULATION  OF  POLICY;  ADMINISTRATION  IS  ITS 
EXECUTION." 

WHICH  OF  THE  FOLLOWING  IS  CLOSEST  IN  MEANING  TO  THE  MAIN  IDEA  OF  THE 
PARAGRAPH? 

A.  LAWS  OFTEN  LAY  DOWN  OBJECTIVES  AND  POLICIES,  THE  ACHIEVEMENT  OF  WHICH 
IS  BEYOND  THE  COMPETENCE  OF  ADMINISTRATION  ^^ 

B.  THE  PROCEDURES  AND  MEIHODS  OF  ADMINISTRATION  ARE  AFFECTED  BY  THE  FORM 
AND  CONTENT  OF  STATUTORY  ENACTMENTS  ,  _^T  rtT?  _ 

C.  ADMINISTRATIVE  OFFICIALS  SHOULD  BE  CONCERNED  WITH  THE  EXECUTION  OF  A 
POLICY  AND  NOT  WITH  ITS  INITIATION  OR  MODIFICATION 

D.  ADMINISTRATION  IS  IMPOSSIBLE  WITHOUT  LAWS 

U.   "NOTHING  CAN  BE  MORE  IMPORTANT  FOR  AN  EMPLOYEE  THAN  TO  LEARN  AIL  ™TITIS 
POSSIBI£  TO  KNOW  ABOUT  THE  POLICIES  AND  OBJECTIVES  OF  THE  ^GANIZmON  OT 
WHICH  HE  IS  WORKING.   AN  EMPLOYEE  SO  INSTRUCTED  WILL  SERVE  HIS  ORGANIZATION 
THE  BETTER  BECAUSE  OF  IT.  THAT,  MORE  THAN  ANYTHING  ELSE,  ^  t^*™. _ 
FEEL  HE  IS  PART  OF  THE  AGENCY  AND  WILL  STIMULATE  MANY  AN  INSPIRATION  THAT 
OTHERWISE  WOULD  NEVER  COME  INTO  BEING." 

WHICH-  OF  THE  FOLLOWING  IS  CLOSEST  IN  MEANING  TO  THE  MAIN  IDEA  OF  THE  ■ 
PARAGRAPH? 

A.  AN  INSPIRATIONAL  INSTRUCTOR  IS  NECESSARY  TO  IMPART  TO  THE  EMPUDYEES  THE 
FEELING  THAT  THEY  ARE  REALLY  A  PART  OF  THE  ORGANIZATION   ^^^  -_ 

B.  WITHOUT  A  KNOWLEDGE  OF  THE  POLICIES  AND  OBJECTIVES  OF  HIS  ORGANIZATION, 
AN  EMPI.OYEE  CANNOT  PROFIT  BY  INSTRUCTION 

C   AN  EMPLOYEE  SERVES  HIS  ORGANIZATION  BETTER  WHEN  HE  HAS  BEEN  FULLY 

INFORMED  ABOUT  THE  AGENCY'S  POLICIES  AND  OBJECTIVES 
D.   A  WHL-ADJUSTED  EMPLOYEE  DOES  NOT  NEED  A  COMPLETE  KNOWLEDGE  OF  THE 

POLICIES  AND  OBJECTIVES  OF  HIS  ORGANIZATION  TO  PERFORM  SATISFACTORY 

SERVICE 

15   "MONOTONY  IS  LESS  CHARACTERISTIC  OF  A  TYPE  OF  WORK  THAN  CHARACTERISTIC  OF 
THE  RELATION  OF  THE  WORKER  TO  THE  WORK.  STUDIES  HAVE  SHOWN  THAT  HIGHLY 
REPETITIVE  WORK  IS  NOT  MONOTONOUS  TO  ALL  PEOPLE." 

'WHICH  OF  THE  FOLLOWING  IS  CLOSEST  IN  MEANING  TO  THE  MAIN  IDEA  OF  THE 
PARAGRAPH? 

A.  A  JOB  IS  MONOTONOUS  IF  IT  IS  MECHANICAL  OR  REPETITIVE 

«  MCNOIONY  IS  DETERMINED  BY  THE.  WAY  THE  WORKER  F1ELS  ABOUT  HIS  JOB 

(5!  NO  -HIGHLY  REPETITIVE  WORK  IS  MONOTONOUS 

D.  SOME  PEOPLE  ARE  BORED  BY  ALL  JOBS  • 

16.   "CHECKS  AND  BALANCES  KEEP  A  GOVERNMENT  SAFE;  THEY  ALSO  IMPEDE  ITS  ENDEAVORS 
TO  MOVE  FORWARD.  THEY  SERVE  THE  CAUSE  OF  ORDER,  NOT  OF  PROGRESS. 

WHICH  OF  THE  FOLLOWING  IS  CLOSEST  IN  MEANING  TO  THE  MAIN  IDEA  OF  THE 
PARAGRAPH? 

A   SAFETY  AND  ORDER  IN  GOVERNMENT  APE  PREFERABLE  TO  PROGRESS    4WMBitt m. 
b!  S  X  BALANCES  SERVE  A  USEFUL  W.aV*  BUT JWB  MA  «*£««« 

C.  DIVISION  OF  POWER  AMONG  THE  'THREE  BR*.^:-*  OF  GOVERNMENT  INSURES 

PROGRESS 

D.  PROGRESS  IS  PREFERABIE  TO  SAFETY  AND  ORDER  IN  GOVERNMENT 

-mantis?  •• 
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SECTION  IV 

ANSWER  KEY 

DO  NOT  READ  WHAT  IS  IN  THE  BOX  BELOW  UNTIL  YOU  HAVE 

ANSWERED  ALL  16  QUESTIONS  IN  THE  BOOKLET. 

You  will  get  the  most  benefit  from  this  sample  test  If  you  check  your  answers 
after  you  have  tried  to  answer  the  questions  yourself. 
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SECTION  V 


SAMPLE  ANSWER  SHEET 


Look  over  the  answer  sheet;  notice  that  the  answers  run  up  and  down  rather  than 
left  to  right. 

Then  study  the  example  below  that  shows  how  to  use  the  answer  sheet. 


SAMPLE  QUESTION  IN  TEST 

1.  WHICH  OF  THE  FOLLOWING  MONTHS  IS 
THE  SHORTEST  ONE? 

A.  JANUARY 

B.  FEBRUARY 

C.  NOVEMBER 

D.  DECEMBER 


SEFARATE  ANSWER  SHEET 

THE  RIGHT  ANSWER  IS  (B). 

NOTE  HOW  THE  SPACE  FOR  (B)  HAS 

BEEN  BLACKENED. 


1. 
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A      B      C      D      E 


12      3*5 


2. 


B 


D      E 


■    .  «i-*, -.2  ■»•-  •»v«.-*.-^~  — 


IG000000G00I         ! 

i©©©gggggg©l"~i 

'GGG000GGG©!      I 

0©©©©©©GQ©|   j 

0@G©0©©000|| . 

©000©©©©0©i~1 1 

©00000©©©© 

©©©©©©©©©© 

000©©©©©©© 


>  I 

Z  ' 

II 


0000000000: 

©©©©©©©©©©, 


Sf  : 


i5 


o  • 

2s 

>  . 


©©©©©©©©©©I      z 

©©Q©0©GfiQ<gy 


Z  ! 
C  i 


©00000©©©© 
©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©Q© 


i 
n  i 

C  : 

a  I 


OOOOOOsf 


!  i  * 

>      2      •*< 

X  Z 


M 


© 

( 
c 

©: 


O  vi 

S  3 

<  o 

>  2 

Z  (/> 

m  m 

P  s 

z  ui 


©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©©© 
©©©©©©©©©© 


-    z  s 

s;  i  «■■  - 

r«33 

=  ;  nc 
a  '  ^i  3 

o  > 


v.  . 

S 


-I  £° 

S3  m 
V)   JJ 

O 

Z 

o 
o 

S 


0-  ©-  ©-  ©-  ©-  ©-  ©-  ©-  ©-  0. 

©*»  ©"  ©"  ©•*  ©K»  ©w  0pg  ©*  ©w  0^ 

©w  ©w  0U  ©w  0W  ©w  0w  ©w  0y  ©w 

©*  ©*  ©*  ©*  ©*  ©*  0*.  ©*>  0*  0A 

©•  ©«  ©o.  ©o.  ©o.  0.  0„,  0W  0W  0W 

0-  0-  0-  0-  0-  0-  0-  0-  0-  0- 

©M   0K.   0M   0M   0W   0^   0M   0^   0^   0^ 

0w  0u  0u  ©w  ©u  0g  0u,  0W  0W  0W 

©*  ©*  ©*  ©*  0*  0*  ©*  ©»  0*.  0* 
©«•  ©«•  ©•  ©»  ©o.  ©«.  ©«.  0W  0W  0«, 

0-  ©-  ©-  ©-  ©-  0-  ©-  ©-  0-  0- 

©*»  ©"  ©"   ©"  0M   ©*   0*   ©*   0N  0N 

©"  ©«■»  0"  ©w  0u  0u»  0w  0W  0W  0U 

0*  0*  0*  0*  0*  0*  0*  0*  0*  0* 

©"  ©w  ©*  ©«  ©*  0w  ©«  ©«.  ©o.  0«i 


M      — 


0-  0-  0-  0   0_  0-  q_  0-  q_  (5)- 

©N  ©M  0M  0N  0N  0W  0M  0M  0„  0W 
0W  0M  ©W  ©W  0W  0U  0U  0„  0U  0W 
©*   ©*   ©*   ©*   0*   0*   0*   0*   0*   0* 

0u.  ©a,  0oi  0«*  0W  0c  0W  0W  0W  0W 

•   »*   S   S   S   S   S   5 

0-  0-  0-  0-  0-  0-  0-  0-  0-  0- 

0"   ©M  ©"  ©"  ©"  0N   0M  ©M  ©M  0M 

©w  0w  0w  0u  0u  0U  0W  0W  0W  0U 

©*  ©*  ©*•  ©*  ©*  ©*  ©*  0»  0*  0* 
0C  091  0W  0W  0W   0W  0W  0W  0W  0W 

©-  0-  0-  0-  0_  0^  0.  0.  0^  0„ 

©N  ©*»  ©-  0^»  0«  0N  0N  0N  0N   0N. 

©w  0W  0W  0U  0U  0W  0W  0W  0W  0W 

0*  ©*  ©*  ©*  0*  0*  0*  0*  0*  0* 

0*  0*  0*  ©«  0W  ©I*  001  0gi  ©a,  0W 


O 
C 
O 


SO 

■ 
o 
o 
o 
o 


>  ' 

Si 

5 

z 

z 
c 

a 
r.i 

a 


©-  ©-  ©-  ©- 

©W   ©M   0M   ©M 

©w  0w  0u  0u 

0*  0*  0*  0* 

©«i  ©at  0»  0oi 


0-  0-  0-  0- 

©W   0»J  0N   0M 

0w  ©w  0u  ©u 

0*  ©*  0*  0* 

©»  ©«•  0»  ©w 


0-  0-  0-  0- 

0W   0N   0N,  0M 

0u»  0u>  0w  0u 

©*  ©*  ©*  ©* 
©w  0«i  0oi  0O1 


©-  ©-  ©-  ©-  ©-  ©- 

©W  ©M  0W   0M  ©M  0N 

©W  ©U  0u  0u  0u  0u 

©*  ©*   ©*   ©*  ©*   ©* 

©w  ©w  0w  0o«  ©«  0w 


0-  0-  0-  ©-  ©-  0- 

©M  0M  0M  0M  0M  0w 

0u  0w  0u  0w  0u  0u 

0*  0*  0*  ©»  ©*  0* 

©«  ©»•  ©»  ©«•  ©«  ©» 


0-  0-  0-  0-  0-  0- 

0M  0N  ©M  0N  ©M  0M 

0w  0w  0u  0u  0w  0u 

0*  0*  0*  0*  0*  0* 

0«n  ©«  0»  0w  0w  0«« 


S  o 

II 

i  o 

\\ 

?  • 


5  2. 

a  ■ 

=.  0 

§  St 


0-  0-  0-  0-  0-  0-  0-  0-  0-  0- 

©M  0M  0N  0N  0N  0N  0N  0M  0M  0N 

0w  0u  0u  0w  0u  0w  0y  0u  0u  0u 

0*   0*   0*   0*   0*   0*   0*   0fc   0A   0A 

0w  0«i  0»  0a.  0oi  0o,  0«  0W  0W  0W 


U  isj  —  O 


Is 


=  25" 
o  •»  o5 

z  9 


0-  0-  0-  0-  0-  ©-  ©- 

0M   0K»   0M  0M  0N   0N   0N 

0w  0w  0u  0u  0u  0u  0u 

©*  0*  ©*  0*  0*  0*  0* 

©w  0W  ©•  0»  ©w  ©w  0oi 


0- 

0- 

©N 

©M 

0w 

©«- 

®* 

©» 

©» 

00. 

©-  e?su 

0M  Ol'fl 

0w 

0* 

0«, 


0-  0-  0-  0-  ©-  ©-  ©-  ©-  ©-  0- 

©N   0N   0W  ©M  0M  0W  0M  0M   0M  0M 

©W  0U  0u  0w  0u  0u  0w  0w  0u  0u 

©*  0*  0*  ©*  ©*  0*  ©*  ©*  0*  ©* 

0*  ©*  0»  0w  ©w  0»  ©CI.  ©01  ©w  0o« 


Hi' 

•  ■  »  2. 

)f  •  •  o 

i  H  o  =  r; 

!•  3  S  2 
3   *  2 


c 
3 


fewa 


ffim 


'"'■V; 


;-  )• 


.j-'' 


Sfc 


fttft 


at 


'■ ' 

"*  1  •  '■ 

£V$ 

5fr 

1 

«£fi 

:  ^H 

$ 

^i 

&i 

y^ynff 

i jeVi 

'-.'Tif 


i  ft  ■•■■  ■.-  9   -    ■ 
■■:--.>;.--:'>:  -■'•"• 


t0 


reia 


BR 


L"4    -   •*•    v  >/*>■£ 

HH 


^p 


&£> 


■'•X  /: 


M 


*f 


Sit 


■■r 


M 


hiihi 


